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C O N G R AT U L AT I O N S !  

 

“ Y O U  TA K E  W H AT A I N ’ T,   

Y O U  M A K E  W H AT I S ! ”  
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Brittany Anderson & Rosa Miles 

Quiz 1 



Nice Web Site… 



Who are you? 

* Integrity: We demonstrate this cornerstone of our profession through honesty, 

accountability and high ethical standards. 

 

• Respect: We create respect within our profession and association through 

listening, understanding and acknowledging member feedback. 

 

• Adaptability: We ensure the success of our association by embracing positive 

change and by nurturing diversity, creativity and visionary thinking. 

 

• Communication: We cultivate and maintain excellence by remaining approachable 

at all levels, communicating openly and building strong relationships. 

 

*  Commitment: We are steadfast in our goals to develop learning opportunities for 

career-minded administrative professionals and to strengthen efficiency and 

effectiveness. 

IAAP Core Values 



STATUS-QUO:  
an existing state 

 of affairs 

SIGNIFICANCE:  
having or being likely 

 to have influence or effect 

SUCCESS:  
a favorable  
or desired  
outcome 

“Striving 
 for  

Significance” 



Just in case you didn’t study for this…oops, 
Quiz 2 

How many of you would consider an increase in salary: 
 
  A. None of us  
 
  B.  Some of us  
 
  C. Only one person  
 
 D. All of us would consider a salary increase 
 ( if you selected D, you must pass Quiz 2) 

 

(take a vacation, immediately!) 

(take a vacation immediately, or sooner!) 

(take the group with you on a vacation) 

Salary Review.ppt
Salary Review.ppt


“Striving for Significance” 
Scenario: 1 

Team Leadership: Executing

The Job The Joy 



Team Leadership: Influencing 1

W hy are you following me?   Why are you following me?     

“Striving for Significance” 
Scenario: 2 The Job The Joy 



Team Leadership: Influencing 2

“Striving for Significance” 
Scenario: 3 The Job The Joy 



Team Leadership: Strategic Thinking

“Striving for Significance” 
Scenario: 4 The Job The Joy 



Team Leadership: Relationship Building

“Striving for Significance” 
Scenario: 5 The Job The Joy 



What kind of leader are you?

“Striving for Significance” 
Scenario: 6 The Job The Joy 



“Striving for Significance” 
Scenario: 7 The Job The Joy 



“Striving for Significance” 
Scenario: The Administrative Professional 

 

Theme: A popular sentiment wisely reminds us that all of us are smarter

than one of us. The wisdom, common purpose, inclusivity, sense of

community, and personal empowerment embedded in that statement are

profound. Leadership is not something possessed by only a select few

people in high positions. We are all involved in the leadership process, and

we are all capable of being effective leaders. Through collaboration with

others, you can make a difference from any place within the organization,

whether as the titled leader or as an active member. (Komives, Lucas and

McMahon, 2007, p. x)

Community Leaders/Leadership
“We are all capable of being effective leaders.”

YOU

…Up next, the tools of your profession… 

Which one are you?  Status Quo * Success  *  Significance… 



Tools of the Profession – Back Then…and now 

The 

Phone 



Tools of the Profession – Way Back Then… 

The 

Writer 
Type 

Your best friend… 



Tools of the Profession – Way Back Then… (and even now) 

The Rolodex 

Rolodex  
Software 



Tools of the Profession – Way Back Then… (and even now) 

Social 
Media 



Tools of the Profession – Way Back Then… (and even now) 

Budget 
Calculations 



Tools of the Profession – Way Back Then… (and even now) 

Graphics 

And Last But Surely Not Least… 



Thanks for all that you do… 

"Always be nice to administrative professionals. 
They are the real gatekeepers in the world." 

—Anthony J. D'Angelo 

But wait…there’s more …  



Take the following stress test… 

Just in case you didn’t study for this or Quiz 1 & 2…oops, 
It’s Time for …… (Drum Roll)…….Quiz 3! 

If you fail Quiz 3, you are advised to follow the 
suggested treatment without delay!  



Remember, if you are having a day like this… 

If you see anything OTHER than two dolphins,  
you need to take a few days off and unwind… 



Know Thyself Quiz…!!! 

Originally organized in 1952 

Mary Barrett, president of the  
National Secretaries Association 

To recognize skills, loyalty, & 
efficiency and favorable publicity 

The last full week in April 

Individuals responsible for 
administrative tasks & who seek 
personal and professional growth 

http://www.iaap-hq.org/events/apw 

http://www.iaap-hq.org/events/apw
http://www.iaap-hq.org/events/apw
http://www.iaap-hq.org/events/apw


 
Faith & Family 

 
Personal & Professional Development 

 
And whatever fits in between… 

 
“To Infinity and Beyond” 

(Translation: Strive for significance!) 
 
 Dr. Buzz Lightyear 

 

 

My challenge to you: 

Strive for significance in all you do… 

Google Project Glass… 

http://www.youtube.com/watch?feature=player_detailpage&v=9c6W4CCU9M4


Resources 

 &  

Contact Info 

Contact Information/Q&A 

Dr. Ken Scott 
kscott@trenholmstate.edu 
Office: 334.420.4392 
Cell: 334.312.4751 
http://www.trenholmstate.edu 

 
Reference 1:  Komives, S., Lucas, N., & 
McMahon, T.  (2007).  Exploring leadership 
for college students who want to make a 
difference.  San Francisco, CA: Jossey-Bass. 
 
Reference 2: Lencioni, P. (2012).  The 
advantage: Why organizational health 
trumps everything else in business. San 
Francisco, CA: Jossey-Bass.  
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